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Exposure Risk Assessment Form 
Assessment Completion Details 

Completed by (name):  _______________________________________  Date: ______________ 

Job title: ____________________________________________________________________________ 

Contact information:  _________________________________________________________________ 

Employee job classifications evaluated in this assessment: 
 
 
 
 
 
Questions and Answers 

Can employees telework or otherwise work remotely? How are employees encouraged or 
empowered to use those distance work options to reduce COVID-19 transmission at the 
workplace? 

 
 
 
 
 

What are the anticipated working distances between employees? How might those physical 
working distances change during non-routine work activities? 

 
 
 
 
 

What is the anticipated working distance between employees and other individuals? How 
might those working distances change during non-routine work activities? 
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How have the workplace or employee job duties, or both, been modified to provide at least 6-
feet of physical distancing between all individuals? 

 
 
 
 
 

How are employees and other individuals at the workplace notified where and when masks, 
face coverings, or face shields are required? How is this policy enforced and clearly 
communicated to employees and other individuals? 

 
 
 
 
 

How have employees been informed about the workplace policy and procedures related to 
reporting COVID-19 signs and symptoms? How might employees who are identified for 
quarantining or isolation as a result of medical removal under this rule be provided with an 
opportunity to work at home, if such work is available and they are well enough to do so? 

 
 
 
 
 

How have engineering controls such as ventilation (whether portable air filtration units 
equipped with HEPA filters, airborne infection isolation rooms, local exhaust ventilation, or 
general building HVAC systems) and physical barriers been used to minimize employee 
exposure to COVID-19? 
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How have administrative controls (such as foot-traffic control) been used to minimize employee 
exposure to COVID-19? 

 
 
 
 
 

What is the procedure or policy for employees to report workplace hazards related to COVID-
19? How are these hazard reporting procedures or policies communicated to employees? 

 
 
 
 
 

How are sanitation measures related to COVID-19 implemented in the workplace? How have 
these sanitation practices been explained to employees and other individuals at the 
workplace? 

 
 
 
 
 

How have the industry-specific or activity-specific COVID-19 requirements in Appendix A of 
this rule and applicable guidance from the Oregon Health Authority been implemented for 
workers? How are periodic updates to such guidance documents incorporated into the 
workplace on an on-going basis? 
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In settings where the workers of multiple employers work in the same space or share 
equipment or common areas, how are the physical distancing; mask, face covering, or face 
shield requirements; and sanitation measures required under this rule communicated to and 
coordinated between all employers and their affected employees?  

 
 
 
 
 

How can the employer implement appropriate controls that provide layered protection from 
COVID-19 hazards and that minimize, to the degree possible, reliance on individual employee 
training and behavior for their efficacy?  

 
 
 
 
 


	Employee job classifications evaluated in this assessment 1: Pastoral Center employees include 
	Employee job classifications evaluated in this assessment 2: 
	Employee job classifications evaluated in this assessment 3: 
	Employee job classifications evaluated in this assessment 4: 
	Completed by (name): Rhonda Kwei
	Date of Assessment: November 30, 
	Job title of person completing assessment: Interim Risk Manager
	Contact information of person comleting assessment: rkwei@archdpdx.org       Telephone- 503-819-9926
	Can employees telework or otherwise work remotely?: All employees are encouraged to work from home when feasible.  Employees who need to come to the Pastoral Center are asked to call ahead and schedule the date of their office visit. 
	What are the anticipated working distances between employees?: Most employees have an office.  The lunchroom and other social gathering spaces are  closed.  Employees are asked to wear a mask anytime they leave their office. 
	What is the anticipated working distance between employees and other individuals?: Under the temporary rules employees will maintain distancing require. Employees maintain a 6 foot working distance.  
	How have the workplace or employee job duties been modified?: Employees have advised to wear masks and maintain appropriate disstancing.
	How are employees notified where and when masks are required?: Building postings and employee notifications.
	How have engineering controls and physical barriers been used?:  The Pastoral Center HVAC system is properly maintained at all times.
	How have employees been informed about the workplace policy and procedures?: Employees have been provided a copy of the Or-OSHA Fact Sheet, Covid-19 Temporary Rule for all workplaces.
	How have administrative controls been used?: The Pastoral Center has been closed to the public sinceEmployees are encouraged to work remotely when possible.
	What is the procedure for employees to report workplace hazards?: Any concerns should be reported to supervisors.
	In multi-employer settings, how are the safety measures coordinated between employers?: Job tasks will be spaced accordingly to ensure physical distancing at all times.
	how can the employer implement appropriate controls that provide layered protection?: Masks are available at the front desk entry.All employees and scheduled visitors must sign in and out of the building.Designated staff are assigned routine daily tasks to limit exposure to other, such as sorting and posting mail.
	How are sanitation measures implemented?: Workplace janitorial and building sanitation is outsourced to a third party contractor.
	How have industry or activity specirfic requirements been implemented?: Addressed, hand sanitizer, hand washing, one person in restroom at a time, social distance Employees are notified as necessary through email notification our website.


